Role Description for the Independent Person (amended September 2024)
The Independent Person will:

· assist in promoting and maintaining high standards of conduct amongst elected councillors and co-opted members of the council;

· consider complaints against members and advise members and officers on appropriate action to be taken in respect of the complaints;

· if and when required, consider disciplinary matters in relation to the dismissal of the council’s statutory officers.
The Independent Person will also be invited to attend meetings of the Council’s Standards and General Purposes Committee in an advisory non-voting capacity.
Further detail is given below.
Complaints regarding misconduct of councillors

The Council has a procedure for dealing with complaints made against elected or co-opted

members for breach of the Members’ Code of Conduct. The procedure and the code of conduct are on the council’s website: Code of conduct and complaints against councillors | Merton Council
The Localism Act 2011 requires the Council to appoint at least one Independent Person, whose views must be sought by the authority before it takes a decision on an allegation which it has decided shall be investigated and whose views can be sought by the authority at any other stage or by a member against whom an allegation has been made.

The Independent Person therefore has a statutory role under section 28(6) of the Localism Act 2011 in relation to the determination of complaints made against councillors:
· to advise the Monitoring Officer/Deputy Monitoring Officer in connection with the determination of complaints in relation to councillor misconduct in accordance with the Council’s arrangements

· advise the Standards Committee in connection with the determination of councillor misconduct complaints in accordance with the Council’s arrangements

· advise complainants and elected and co-opted members of Merton Council ion connection with complaints made against them under their code of conduct

Standards and General Purposes Committee

The Standards and General Purposes Committee has overall responsibility for corporate governance. The Committee is also concerned with the promotion and maintenance of high standards of conduct within the council; the enforcement of the Member Code of Conduct; and advising the council on ethical governance matters. The Committee monitors the registers maintained in relation to gifts and hospitality received by councillors and offered to and accepted by staff. 

The Committee currently comprises twelve members, Independent Persons are invited to attend in an advisory, non voting capacity.
Disciplinary matters in relation to the dismissal of the council’s statutory officers
The Local Authorities (Standing Orders) Regulations 2015 requires the Council to put new arrangements in place to simplify and localise the disciplinary process for the most senior officers of the council, i.e. the head of the authority’s paid service, the monitoring officer and the chief finance officer. These arrangements will involve the Independent Person in sitting on a Panel to consider whether or not to approve a proposal to dismiss a relevant officer.
Time Commitment

Independent Persons will be encouraged to attend Standards Committee meetings (usually 4 times a year but this may vary) which are held from 7.15pm in the evening at the civic centre and last a maximum of three hours. Some time will be required before the meeting to read and consider reports.

Terms of Appointment

Independent Persons will be appointed for a period of three years. A maximum of two consecutive terms of office may be served, subject to re-application and successful interview. 
Independent persons are expected to observe the Code of Conduct for Members, as set out in the Council’s Constitution which covers, among other matters, treating others with respect, not disclosing confidential information and disclosing relevant financial interests. The Code of Conduct can be found in the Merton constitution which is on the website or at the following link: 
5A2021.docx.pdf (merton.gov.uk)
Where there is a breach of conditions, the position will cease following consideration by the Monitoring Officer.

Training

Independent Persons will be provided with information and training to help them carry out their duties in an effective and efficient manner. The first point of contact for this will be the Head of Democracy Services.

Application

You will need to complete an application form setting out how you meet the requirements listed in the person specification. 
All applications will be evaluated against the competencies set out in the person specification.

The deadline for applications is 5pm on Friday 31 January 2025. Completed application forms should be either emailed or posted to:


Email: democratic.services@merton.gov.uk
Post: Democracy Services, 1st floor, Civic Centre, London Road, Morden SM4 5DX
Person specification for the role of Independent Person
	Qualifications:

No formal qualifications are required

	Knowledge and Skills:

A good communicator with questioning skills

Assertive

Inquisitive, open-minded and non-judgemental

Understanding of the arrangements for dealing with councillor complaints, the councillors code of conduct and the ethical governance provisions of the Localism Act 2011

	Experience:

A demonstrable interest in local matters

An interest in public sector governance issues

Understanding of the pressures and constraints of serving as an elected or co-opted member of a democratically accountable public body

Experience of assessing information and arriving at evidence based conclusions

Experience of mediation or dispute resolution.

Experience of managing or advising on misconduct issues (possibly in the context of employment, a professional body or the voluntary sector)

Live and/or work in the Merton area

	Competencies:

A person in whose impartiality and integrity the public can have confidence

Understand and comply with confidentiality requirements

	Other requirements:

Must not be disqualified from standing for election as a councillor, ie been adjudged bankrupt or been sentenced to a term of imprisonment for a period of not less than three months in the past five years

Must not currently have and must not enter into any contractual relations with the council under which they will gain personally

Cannot be:-

•a current or former (within the last 5 years) councillor, co-opted member or officer of the authority; or

•a relative, or close friend of either of the above



